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Health & Safety Policy Statement
Typical Systems is committed to providing a safe and healthy workplace, safe working methods, and the provision of safe equipment. Workplace health and safety is considered by management to be an integral and vital part of the successful performance of any job.
This policy sets out the responsibilities of the Typical Systems and its employees with the aim that together we can keep the workplace safe and productive.
In so far as this policy imposes any obligations on the Typical Systems (i.e., those additional to those set out under legislation), those obligations are not contractual and do not give rise to any contractual rights. To the extent that this policy describes beneﬁts and entitlements for employees (i.e., those additional to those set out under legislation), they are discretionary in nature and are also not intended to be contractual. The terms and conditions of employment that are intended to be contractual are set in an employee’s written employment contract.
Typical Systems may unilaterally introduce, vary, remove or replace this policy at any time. Typical Systems, as an organisation conducting a business or undertaking (PCBU), is committed to:
· Integrating workplace health and safety into all aspects of its operations.
· Identifying hazards, assessing risk and implementing control strategies to minimise risk of injury to people and property.
· Ensuring that relevant health and safety laws that apply to working conditions and the work environment are observed and enforced.
· Developing and implementing safe systems of work.
· Providing adequate safety information, training, and supervision.
· Designing, purchasing, installing, and maintaining a safe site and machinery.
· Ensuring that the workplace under their control is safe and without undue risks to health.
· Ensuring that the behaviour of all persons in the workplace is safe and without undue risks to health.
· Attempting to remedy all problems relating to workplace health and safety.
· Consulting with workers and other parties to address safety issues and improve decision making on workplace health and safety matters and
· Supporting and assisting workers in eﬀective injury management and rehabilitation.
All employees and contractors are required to:
· Adhere to safe work practices, instructions, and rules.
· Immediately report any unsafe work condition or equipment to the Company.
· Not misuse, damage, refuse to use, or interfere with anything provided in the interest of workplace health and safety.
· Perform all work duties in a manner which ensures individual health and safety and that of all other people in the workplace.
· Encourage fellow employees to create and maintain a safe and healthy work environment and
· Co-operate with all other employees to enable the health and safety responsibilities of all employees be achieved.
Communication and Consultation
We recognise that employee consultation and participation in our safety system is vital and improves decision– making about health and safety matters in the workplace. Consultation is also included in the process of risk assessments and the development of our safe work practices.
Employees shall be actively involved in the workplace safety system. Suggestions for change and improvements to policies, procedures or safe work practices are encouraged, through reporting to management. Meetings to consult and inform employees on safety issues shall be conducted through staﬀ meetings, as regularly as is necessary.
Employees shall be made aware of safety issues relating to their jobs on a regular basis. The manner of doing so will vary depending upon the type of information to be conveyed.
We expect our employees to be committed to working with management to eﬀectively manage health and safety on the job. Employees are encouraged to contribute to decisions that may aﬀect their health and safety in the workplace, through contact with management and staﬀ meetings.
Management shall work in conjunction with employees to review and update this, and other policies and procedures.

Risk Assessments
Relevant risk assessments shall be completed and actions arising out of those assessments shall be implemented where necessary. Where working habits or conditions change risk assessments shall be reviewed.

Training
Typical Systems staff members shall be given necessary health and safety inductions and provided with appropriate training and personal protective equipment where necessary. 

Workplace Injuries Rehabilitation and Return to Work
The Company is proactive in its approach to injury management and places strong emphasis on the safe, timely and sustainable return to work program for injured or ill workers.

We are committed to:
· Prompt injury notiﬁcation.
· Communication and consultation with all parties to develop an appropriate return to work program.
· Accountability and responsibility for injury management being clearly understood.
· Provision of suitable meaningful activities during the return-to-work process and Dispute resolution as required.

Typical Systems will ensure the following positive approach in meeting these objectives, including:
· Early reporting of injuries.
· Appropriate and timely medical intervention and return to work planning.
· Provision of suitable resources and productive duties for the injured worker.
· Positive support and encouragement during the rehabilitation process and
· Review of incidents and accidents to seek preventive measures and continuous improvement.
Induction Process 
All our new staff members will as part receive upon commencement of duty as part of initial induction, health, and safety guidance.
The arrangement will include Fire Evacuation and First Aid. The staff will be explained about their obligation under the law and other necessary trainings needs will be reviewed and provided via their line managers.

Control of Substances Hazardous to Health (COSHH)
All staff members during their duties that required to use hazardous substances will be provided necessary information to help protect them from any health risk. The management will seek to ensure that the product is replaced with more environmentally safer product wherever possible.
Our management will ensure that substances used for cleaning operations within our environments are supplied along with Safety data sheets especially if the substances are to be stored in our premises.

Display Screen Safety (Working with Computers)
All staff members who use display screens and as a significant part of their role:
· Are encouraged to take breaks at regular interval.
· Shall receive training and information annually to reduce the risk posed by the use screen.
· Will be entitled to a workstation assessment to reduce the risk which may be presented using screen.
· Shall be entitled to eyesight test at our expense if needed.

Work Equipment Safety
We will provide adequate health and safety information and where necessary written instruction to all member staff who use or manage work equipment. All the work equipment used in our organisation will be properly maintained and must only be used by authorised trained staff.

Safe Manual Handling
Typical Systems recognizes the risk of occupational injury and ill health presented by manual handling of loads. Wherever our duties entail lifting and carrying even to a minimum degree, we will work to ensure that is reduced drastically more. The need to lift and carry safely will be emphasized fully by responsible person to new staff during initial induction. We will provide training on safe lifting to any member of staff who are required to carry out duties that present significant risk. Additionally, tasks will be assessed towards improving the health and safety of our staff as a proactive measure to reduce risk presented by carrying and lifting and it is expected that member of staff must notify their mangers of change in circumstance that may limit their ability to carrying and lifting i.e., pregnancy, back pain etc.

First Aid
Typical Systems will train reasonable number of staff and get them certified in accordance Health and Safety (First Aid) Regulations. The names of the employees trained in First Aid who work in the building will be displayed in posters. Additional signage of those trained will be displayed and others who are not qualified will only assist if they are comfortable with the procedure in absent of a trained First Aider.

Electrical Safety
The Health and Safety Personnel will arrange for a PAT testing in accordance with the Electricity at Work Regulations. Additionally, a routine check of leads, plugs etc will be conducted as part of quarterly inspection by the Health and Safety Personnel. The danger of electricity will be reminded to all staff and all defective equipment must be kept out of use and be reported as soon as possible.

Accident and incident Reporting and Investigation
All dangerous injuries and occurrences that take place in our organisation should be reported to the responsible personnel and thoroughly investigated. Additionally, further investigation should be carried out where necessary by the Health and Safety Personnel. The organisation shall take all necessary action to resolve the issue.
Typical Systems shall work in conjunction with employees to review and update this policy, and other policies and procedures relating to work health and safety as regularly as is necessary.
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